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1. O6mue nmosoxkeHU

1.1. Cnyxba 3aKymoK — CTPyKTypHOe mnojpasjeneHue ['ocynapCcTBEHHOTo O ROKETHOIro
HEeTUNOBOro  oOpaszoBatenbHoro yupexuaenust «Cankr-Ilerepbyprekuii  ropozackoil  [Isopen
TBOPYECTBA IOHBIX)» (Jlajiee 10 TEKCTY — YUpeKJeHue).

1.2. Hacrosinee IlonoxeHue onpejaensieT MPaBOBYXd W OPraHU3alMOHHYK) OCHOBY
IeATeNbHOCTH U NOopsa oK paboThl CiykObl 3aKyIOK.

1.3. JesrensHocth Ciy:x0bl 3aKyIlOK OCyIIecTBiseTcs B cooTBercTBuH ¢ Koncruryimei
Poccuiickoii ®enepauuu, GenepalbHBIME KOHCTHTYLMOHHBIMH  3aKkoHamu, @enepalbHbBIMH
3aKOHaMH, B yacTHOcTH DesnepanbHbiM 3akoHOM OT 5 anpens 2013 r. Ne 44-03 «O KOHTpaKTHOMH
cucteMe B cdepe 3aKymoK TOBapoB, paboT, yciuyr s oOecledeHHs TIOCyIapCTBEHHBIX U
MYHHUIMNATEHBIX HYX1» (nanee — 3akon Ne 44-®3), ykazamu Ilpesugenta P@, nocTaHOBICHUSAMH H
pacnopspkenusiMu  [IpaButensctBa P®, 3akOoHOAATENBHBIMM M HOPMATHBHBIMHM aKTamMu CaHKT-
[TerepOypra u Jlenunrpanckoit obnacti, OpraHoB yNnpaBJIeHHs BCEX YPOBHEH, MHBIMH HOPMaTHBHO-
NPaBOBLIMU AKTAMH, IIPUKA3aMH, PACTIOPSIKEHUSIMHA PYKOBOIMTENSI 00pa30BaTENBHOrO yUpexkKICHHs,
PYKOBOJSUIMMH M METOAMYECKMMM MaTepuanaMiy, permaMeHTHPYIOUUMH IIPOM3BOJICTBEHHO-
XO3SMCTBEHHYI0O Y (DMHAHCOBYIO JIEATENBHOCTE 00pa30BaTENbHOTO YYPEKICHHUs, YCTaBOM
00pazoBaTelbHOrO yupexKaeHus u HacrosmuM Ilonoxennem.

1.4. CnyxOy 3aKylmoK BO3IJIaBisieT HauyalbHUK, KOTODPHIA HasHavyaeTcs Ha JOIDKHOCTh H
0CBOOOXKIAETCS OT AOJKHOCTH MPUKA30M I'eHEpPaIbHOro AUPEKTOpa Y UpeKIeHus.

1.5. Cnyxba 3akynoxk TIOZYMHSIETCS 3aMECTUTENIO TeHEpPaIbHOro JHUpeKTopa 10
aJIMAHUACTPATHBHO-X0351HCTBEHHON paboTe ¥ KOHTPOJIIO 32 CTPOUTENECTBOM.

1.6. JToMKHOCTHBIE OOS3aHHOCTH COTPYAHHUKOB CIIY>KObl 3aKyIIOK OIPENENSIOTCS TPYAOBBIMH
JOTOBOPAaMH ¢ HUMH, JODKHOCTHBIMU MHCTPYKIMSAMHU U HacTosmuM Ilonoxenuem.

2. OcHOBHBIE LeJIH, 3aa4H U PYHKIIUH CIyKOBI 32aKYIOK

2.1. Cnyx6a 3akymok co3maHa C Lejablo oOecledeHHs IUTaHMPOBaHMA H OCYIIECTBICHHS
3aKyIOK TOBapoB, pabot, ycnyr (manee - 3akymnka) I HyXJ oOpa3oBaTelbHOrO YYpEXKICHHS B
cooTBeTCcTBUM € uacThio 1 crateu 15 ®expepansHoro sakona or 5 ampens 2013 r. N 44-®3 «O
KOHTPAKTHOM cucTeMe B cdepe 3aKynoK TOBapoB, padoT, yCIyr At oOecredeHus rocy 1apCTBEHHBIX
¥ MyHHUIIMNIATBHBIX HYX]I».

2.2. OCHOBHBIMH 33JjauaMH CITYkOBI 3aKyTIOK SBJISIOTCA:

= opraHu3zamnus paboTsl 0 OCYUIECTBICHUIO 3aKyIIOK TOBapoB, paboT, yCIyr A HyxJ
VYupexeHus;

- 3aKTIOYEHNE KOHTPAKTOB C IIOCTaBUIMKAMMU, MNOIPSAYMKAMH, HCHOJHUTENSIMH Ha
yCIoBUsAX, obecneynBaloux Hanbosnee 3 (hekTHBHOE OCYIIECTBIEHUE AEATEIbHOCTH Y UpeXACHHS
NpHU peanus3aluiu 1enel, paad KOTOPIX OHO CO3/aHO.

2.3. Jlng peanusanuy uenei u 3aga4 ciayx0a 3aKylnoK 0CyLIECTBASET CleaAyomue QyHKIUN:

2.3.1. Ilpu ni1aHAPOBAHUH 3aKYIIOK:

2.3.1.1. paspabareiBaeT IIaH 3aKyNOK, OCYILECTBIIAET NOArOTOBKY U3MEHEHUHI /11 BHECEHHS
B IJIaH 3aKYIIOK, pasMemnaer B eAuHOoi MH(pOpMAaLMOHHON cHcTeMe IJIaH 3aKylOK ¥ BHECEHHBIC B
HEero U3MeHeHUs] Ha OCHOBAHUU ILIaHa (PUHAHCOBO-X035HCTBEHHON AEATEIbHOCTH;

2.3.1.2. pa3pabarsiBaeT 1iaH-rpaduK, OCyIIECTBIsAET NOATOTOBKY U3MEHEHHH I BHECEHHS B
mnan-rpad¥K, paMeniaeT B equHoi MHGOpPMaMOHHON cucTeMe NIaH-TpaQuK U BHECEHHBIE B HErO
HU3MEHEeHMUS. |

2.3.2. Ilpu ocymiecTBJICHHHU 3aKYIIOK:

2.3.2.1. obecrieunBaeT MPOBEPKY ONMMCaHUs OOBEKTA 3aKyINKH, 3alpOCOB O IMPENOCTaBIECHUU
1eHOBOW WH(OpMAIMH, LEHOBOH HH(POpPMAlUM Ha IPEIMET COOTBETCTBUS 3aKOHOAATENBCTBY
Poccuiickoit @enepaiuu B chepe 3aKynox;

2.3.2.2. ocymecTBiseT MNOArOTOBKY U pa3zMemnenue B enuHoil MHGOPManMOHHONW cucreme
J13BEIIeHHI 06 OCYIIECTBICHIH 3aKyIIOK;

2.3.2.3. OCyILUECTBJISIET MOArOTOBKY M pa3MELICHHE B €1MHOM MHPOPMALMOHHOM CHCTEM?
JOKYMEHTAIMH 0 3aKyIKax;

2.3.2.4. IO pelIeHUI0 PYKOBOAMTENsSI KOHTPAKTHOW CIyKOBI, NMyOIMKyeT H3BelleHHe 00
OCYIIECTBIEHUN 3aKyHOK B JIIOOBIX CpeAcTBax MacCOoBOH MHPOpPMaLMM WM pasMellaeT 3TO




M3BEIeHNe Ha caiiTax B HHPOPMaMOHHO-TENEKOMMYHUKALIMOHHON ceT «IHTepHEeT» IpH YCIIOBHUH,
YTO TaKoe OMMyOIMKOBAaHME MJIM TAaKOE pasMelleHHe OCYIIECTBISETCS Hapsily C IpeayCMOTPEHHBIM
DenepanbHbIM 3aK0HOM No 44-D3;

2.3.2.5. ofecneynBaeT TIPEAOCTABIEHUE YUPEKICHUSIM W TPEANPHSTHSAM  YTOJOBHO-
UCTIOHUTENBHOM CHCTEMBbI, OPraHU3alUsIM UHBAIUIOB NPEUMYIIECTBA B OTHOLUEHUH IIpejiiaraeMoi
UMM 1IeHbl KOHTPAKTa;

2.3.2.6. obecrieunBaeT OCYyIIECTBIEHUE 3aKyIIKH Y CyOBEeKTOB MaJIoro NpeAnpuHUMaTeIbCTBa,
COMMANTBGHO OPHEHTHPOBAHHBIX HEKOMMEPYECKHX OpraHm3aluii, ycTaHaBluBaeT TpeboBaHHEe O
NPUBJIEYEHAN K UCIIOJHEHUIO KOHTpaKTa CyOIOApSIYMKOB, COMCIIONHUTENEH U3 uKcia cyOheKToB
MaJoro npearnpHHIMAaTENbCTBa, COUMATBLHO OPMEHTUPOBAHHBIX HEKOMMEPUYECKUX OpraHu3aliyii;

2.3.2.7. mnpH BO3HUKHOBEHHMH HEOOXOJMMOCTH, B TMOpANKE M B YCTAHOBICHHBIH
3aKkoHOAaTenbCcTBOM Poccuiickoit @enepalvy CpoK, OCYILIECTBISET MOAIOTOBKY M pa3MeIleHHE B
enuHoi HHOMOPMALMOHHOW CHCTEME pa3bSICHEHHM, M3MEHEHUI IOJIOKEHWH AOKyMeHTauuu o6
OCYIIECTBJICHUH 3aKYyIKH, a TAKXKe OCYIECTBISIET OTMEHY ONPEJENIEHNS NOCTaBIUKa (MCIIOIHUTEN,
NOJPSTINKA);

2.3.2.8. ocymiecTBisieT MOATOTOBKY W HalpaBlieHWE IPUIJIAIEHWA IPHUHATH YYacTHE B
onpe/ielIeHHH TTOCTABUIMKOB (TOAPSAUYMNKOB, UCIIONHUTENEH ) 3aKPbITBIMHU CIIOCO0AMH;

2.3.2.9. obecneunBaeT OCyLIECTBIECHUE 3aKyIIOK.

2.3.3. Ilpu onpeaejieHUH NOCTABUIUKOB (MOAPAAYMKOB, HCIIOJHUTEIei):

2.3.3.1. COBMECTHO C pYKOBOJHMTEIEM KOHTPAKTHO! CIIyOBI, BEIOUpAET criocod onpeneneHus
MOCTABIIMKA (MOAPAUHKA, UCTIONHUTES);

2.3.3.2. OCYIIECTBIJISET IOATOTOBKY W pa3MelleHHe B equHOi HH(OpMAIMOHHON CHCTEME
IPOTOKOJIOB 3acellaHuil elMHONH KOMMCCHUU IO OCYINECTBICHHUIO 3aKyIIOK HAa OCHOBAHHMH DeIleHHH,
IPUHATHIX WICHAMHU €IMHON KOMHUCCHH I10 OCYIIECTBIEHHUIO 3aKyIIOK;

2.3.3.3. OCYILECTBISIET OpraHM3alMOHHO-TEXHUYECKOe OOecleyYeHue AeSTENbHOCTH €IHHOH
KOMHCCHH 110 OCYILECTBIEHHIO 3aKyIIOK;

2.3.3.4. ofecrneynBaeT COXPaHHOCTb KOHBEPTOB C 3asBKaMM Ha Y4YacTHE B 3aKyIKax,
3aIUIIEHHOCTh, HEIPHKOCHOBEHHOCTh ¥ KOH(MISHIMATHHOCTh MOJAaHHBIX B (JOpME 3IEKTPOHHBIX
TOKYMEHTOB 3asiBOK Ha ydacTHe B 3aKynkax ¥ obecnedyuBaeT paCCMOTPEHHE COJEpXKaHUs 3asBOK Ha
y4acTHe B 3aKylKax TOJBKO IIOC]E BCKPBLITUS KOHBEPTOB C 3asBKaMM Ha YYacTHE B 3aKyNKaX HIIM
OTKPBITHS JOCTYNa K IOJIaHHBIM B (JOpME JJIEKTPOHHBIX [OKYMEHTOB 3asiBKaM Ha yd4acTHE B
3aKyIKax;

2.3.3.5. mpeaocTaBiseT BO3MOXHOCTh BCEM YYaCTHMKaM 3aKyIKW, IOJABIIMM 3asBKH Ha
y4acTHe B 3aKyIKe, MJIM MX NMPeJCTABUTENSAM NPUCYTCTBOBATh IIPH BCKPBITUM KOHBEPTOB C 3asBKaMHU
Ha y49acTHe B 3aKyIKe ¥ (MJIM) OTKPBITHH JOCTYIA K MOAAHHBIM B (JOPME 3JIEKTPOHHBIX JOKYMEHTOB
3asBKaM Ha y4acTHe B 3aKyIIKe;

2.3.3.6. ocyllecTBISIET ayAN03aMKuCH BCKPBITHSI KOHBEPTOB C 3a8BKaMH Ha y4acTHE B 3aKyIKax
U (MIK) OTKPBITHS JAOCTYIA K MOAAHHBIM B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB 3asBKaM Ha y4acTHE B
3aKyTKax;

2.3.3.7. ocy1iecTBIsieT XpaHEHHE B CPOKH, YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM, IIPOTOKOJIOB,
COCTaBIIEHHBIX B XOJie MPOBEJEHHWs 3aKYyNOK, 3asBOK Ha ydacTde B 3aKylKaxX, JOKYMEHTAllMH O
3aKynKax, W3MEHEHHH, BHECEHHBbIX B JOKYMEHTALHIO O 3aKyNKaX, PasbsACHEHHMH IOJOKEHHH
JOKYMEHTAIUH O 3aKyIKax M ayJIH03aNicy BCKPHITUS KOHBEPTOB C 3asBKAMH Ha y4acTHe B 3aKylKax
1 (M) OTKPBITHS JOCTyNa K MOJAHHBIM B (JOpPME 3IIEKTPOHHBLIX JOKYMEHTOB 3asBKaM Ha y4acTHE B
3aKyTKax; IPUBIEKAET SKCIEPTOB, IKCIIEPTHbIE OPraHU3aLIMH;

2.3.3.8. ofOecneuyuBaeT HanpaBleHue HEOOXOAUMBIX [JOKYMEHTOB JUIS COIrJIaCOBaHUS
ONpeJieNieHHs]  MOCTaBIIMKOB  (MOAPSAAYMKOB, HCHOIHMTENEH)  3aKpeITBIM  cmocoboM B
ynoaHoMoueHHbIH TIpaBuTenscTBoM Poccuiickoii @enepanyy Ha OCyLIECTBIEHHE JaHHBIX (YHKIIUH
(henepanbHbll Oprad UCIOIHUTENBHON BIIACTH:

2.3.3.9. nanpasisgeT HeOOXOAMMBIE AOKYMEITH] JUis S THOUCHIN KOHTPAKRTA ¢ ¢AUHCTBCHHLIM
[IOCTaBILUKOM (TIOAPAAYHKOM, chonHHTeﬂem) [0 pe3yJibTaraM HeCOCTOSBIINXCS npoucg
OnpeneNeHus NOCTABUIMKA B YCTAHOBIEHHEIX Denepanziiin SaKOHOM 989N B COOTLCTCIBY RN
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2.3.3.10. ocyiecTBiseT MOATOTOBKY W 3aK/IIOY€HHE KOHTPAKTOB C NMOOEAUTENSIMH 3aKyIOK,
Ipu He0OXOUMOCTH, C YYETOM ITPOTOKOJIOB Pa3HOITIaCH;

2.3.3.11. BkIOyaeT B peecTp HeIOOPOCOBECTHBIX IOCTAaBHIMKOB  (TIOAPSAYHMKOB,
MCIONHUTENe ) HHPOopMAaIHIo 00 yHYACTHHKAX 3aKyNOK, YKIOHUBIIMXCS OT 3aKIIFOYEHMsI KOHTPAKTOB;

2.3.3.12. y4acTByeT B pacCMOTpeHMH Jea 00 o00anoBaHUM pe3ylbTaTOB ONpeNeeHus
NOCTABINUKOB (IIOAPSAIYMKOB, HCIIOJHHTENEH) B KOHTPOJIBHOM oOpraHe B cdepe pasMeleHus
3aKyIOK;

2.3.3.13. ocymIecTBIAET MOArOTOBKY M pa3sMelleHHe B eIHHON HH(POPMAIMOHHONW CHCTEME
CBEJIEHUS O 3aKIIOYCHHBIX KOHTPAKTAaX;

2.3.3.14. ocyuiecTBiseT NpoBepKy OaHKOBCKUX TapaHTUH, TIOCTYIHBIIMX B KadecTBe
obecneuenys HCIOJIHEHHU KOHTPAKTOB, Ha COOTBETCTBHE TpeboBaHuAM 3akoHa Ne 44-D3;

2.3.3.15. undopMupyeT B clydyae OTKasa 3aka3uuka B NMPUHATHH GaHKOBCKOH rapanTtuu 00
STOM JIMIO, IPEeIOCTABHBIICe OAHKOBCKYIO TapaHTHIO, C YKasaHWeM IIPHYMH, IOCIY>KHBIIUX
OCHOBaHHEM IS 0TKa3a;

2.3.3.16. ocylecTBIsfeT DPETUCTPALMIO 3aKIIOYEHHBIX KOHTPAaKTOB B PEECTpe KOHTPAKTOB
Canxr-IlerepOypra B TOpiJKe M B CPOKM YCTAaHOBIEHHBIE 3aKOHOHATENLCTBOM PoccHiickoit
Oenepanuy;

2.3.4. Ilpu ucnoTHeHUH, H3MEHEHHH, PACTOPKeHHH KOHTPAKTA:

2.3.4.1. pasMmelaeT B equHON HHMOPMAIMOHHON CHCTEME OTYET, CoAepXKalui HHPOpMAaLHIO
00 HCIIONHEHHH KOHTPAKTa, O COOJIIOIEHUN TTPOMEXYTOUYHBIX U OKOHYATENbHBIX CPOKOB HCITONHEHU
KOHTpAKTa, 0 HeHaJIe)KallleM HUCIIOJHEHWH KOHTpaKTa (¢ yKazaHHeM JOMYIIEHHBIX HapylIeHui) HiH
O HEHUCIIOJIHEHWH KOHTPAKTa U O CAHKIUIX, KOTOpPhIe MPUMEHEHbl B CBSI3M C HApYIIEHHEM YCIOBUMI
KOHTpPaKTa HIIA €ro HeUCIOoMHeHHeM, 00 M3MEHEHHH HIH O PAaCTOPKEHWHM KOHTPAaKTa B XOJAE €ro
HCIONHEHHs, HHpopManui o0 HW3MEHEeHHWH KOHTpPAaKTa WM O pacTOpPKEHHWH KOHTPaKTa, 3a
HCKIIIOYEHHUEM CBEJICHMH, COCTABISIOMNX TOCY JapCTBEHHYIO TalHY;

2.3.4.2. OCyIIECTBISET NOATOTOBKY JOKYMEHTOB JJIsl BHINONHEHUS IPETEH3HOHHON paboThl U
nepeaeT IOPHINIECKOH ciyxoe;

2.3.4.3. cocraBuseT ¥ pasMelIaeT B eIUMHOH WH(POPMAalMOHHON cHcTeMe OT4eT 00 obBeme
3aKyIOK y CyOBEKTOB MaJloro MpeJIpUHAMATENbCTBA, COLHMAJIBLHO  OPMEHTHPOBAHHBIX
HEKOMMEPUECKIX OpraHu3aluii;

2.3.4.4. opraHu3yeT BO3BpaT JEHEXKHBIX CPEACTB, BHECEHHBIX B KadecTBe oOecnedeHus
UCHOJHEHUS KOHTPAKTOB.

3. lIpeameTt aesiTeILHOCTH H CTPYKTYPA CJIyKObI 3aKyIIOK

3.1. IlpeamMeToM AeSTENBHOCTH CILyKOBI 3aKyIIOK ABJISETCA OCYIIECTBIEHHE 3aKyIIOK TOBAPOB,
padort, yeayr aas Hy»KJ 00pa30BaTeIbHOIO YUPexKACHHs.

3.2.  OCHOBHEIMH  DIpPHHIUINAMHM  JACATENBHOCTH  CIHYXXOBI  3aKylnoOK  SIBISIIOTCH:
npod)ecCHOHAM3M, OTKPBITOCTh M IPO3PAYHOCTh 3aKYNOK, 3(P(EKTHBHOCTL U PE3yILTaTHBHOCTE,
obecreyeHre KOHKYPEHIIMH, OTBETCTBEHHOCTD 3a PE3yJIbTaTHBHOCTE 00eCIedeHns TOCY AapCTBEHHBIX
U MYHHIMIIAIBHBIX HYXK]I,.

3.3. CrpykTypa M IOTaTHOE paclUCaHUE CIYXObI 3aKyIOK YTBEPKIAIOTCA TIeHEpPalbHBIM
OVPEKTOpOM 00pa30BaTENbHOI0 Y UPEiKCHUS.

34. B memiX COBEpPUIICHCTBOBAHMS JEATENBHOCTH CTPYKTYPHOTO IIOApasieNeHHus u
peanu3aliuy MOCTaBICHHBIX Mepe]] CIIy:KOOoH 3aKyIoK 3a7ad MOTyT OBITE 00pa3soBaHbl IPYIHe CEKTOpa
C ompezielieHueM BeayIux (GpyHKIui.

4. IIpaBa u 00A3aHHOCTH
4.1. Jlns peanusaldy OCHOBHBIX 3a/1a4 ¥ GyHKIHii ciry)k6a 3aKyIoK UMEET IIPaBo:
- ONpeNensaTh NPUOPHTETH AeSTEeNhHOCTH Ha KOHKPETHKIH BpeMeHHoll nepuom

ITaHUpOBaTh paboTy B COOTBETCTBHHM C LLIOPAHHLIMII NPHOPHTETAME 1 YCTAHOBICHHOM
YupexKaeHnu MopsiKe;
= NONL30BAaThCH 0a3aMM  JAHHBIX, HEQOPMGULOHHO-CHPGBOUHLIMY  CHCTEMUMI

(donaamMu YupexieHnu B YCTaHOBIEHHOM IIOPSIJIKE;




= MONB30BAThCsl  O0ecreyeHueM U OOCIY)XMBAaHUEM JEATENILHOCTH CO  CTOPOHBI
COOTBETCTBYIOIIUX CTPYKTYp U cayx0 YupexaeHHs B YCTaHOBIECHHOM IIOPSAIKE;

= Ha OpraHu3alMOHHOE U MaTepUallbHO-TeXHIUYecKoe obecneyeHne CBOeH NesITeIbHOCTH;

= 3anpaliBaThL U MONIy49aTh HeoOX0oAUMBIE MaTepHanbl OT CTPYKTYPHBIX MOJpa3ieneHuii
00pa30BaTENbHOTO YUPEKACHUS ISl BHITOTHEHHS! CBOUX 00s13aHHOCTEN;

= MO0 TOpy4YeHHsIM TEHEpallbHOIO  JHWPEKTOpa B  YCTAHOBJIEHHOM  IIOpsJKe
B3aMMO/JIEHICTBOBATh C OpraHaMM TIOCYJapCTBEHHOH BIAacTH, NPENIPUATHSMH, OpraHu3aluiIMH,
YUPEKICHUSIMU U JODKHOCTHBIMU JIUIIAMM;

- [oJy4arh I O3HAKOMIIGHHS ¥ WCIONb30BaHHS B paboTe MOCTymaroolme B
00pa30BaTeIbHOE YUpEXKACHUE 3aKOHOIaTeNbHbIe M HHbIE HOPMAaTHUBHBIE aKThl M IOKYMEHTHI;

— IPUHUMATE PellieHus B Ipeieliax CBOel KOMIIETEHIUH;

— BHOCUTH TPEIOKEHUSI TeHepaAIbHOMY IUPEKTOpPY IO BOIPOCaM YIy4IIeHHs paboTsl
00pa30BaTEeIBHOrO YUPEKAEHHUS, a TAK)KE OpraHu3aluy YCIOBHH TpyAa COTPYIHUKOB;

— y4acTBOBATh B 3aCe]aHUsAX, COBEHIAHUSAX, MPOBOAMMBIX  PYKOBOJCTBOM
00pa30BATENBHOr0 YUpexASHUs P 00CYk/IeHNH Ha HUX OPraHU3alMOHHO-TIPABOBLIX BOIIPOCOB;

= OCYIIECTBIATh MHBIE TMpaBa, NpPeIyCMOTPEHHbIE 3aKOHOJAATeNbCTBOM Poccuiickoi
Denepanuu.

4.2. PaOOTHUKH cITy»OBI 3aKyIIOK 00s13aHBbI:

- CBOEBPEMEHHO M HaJueXamuM Oo0pa3oM BBINONHATHL BO3IOXKEHHBIE Y CTaBOM
VYupexaenus u HacToamuM Ilonoxennem 3anauu 1 GyHKITUH;

= PYKOBOJICTBOBaThCSI NPABUJIAMHM OXpaHBl TPyJa, TEXHUKH OE€30I1aCHOCTH, I10XKapHOMH
6e30macHOCTH, CAaHUTApHOM TUTUEHBI;

- BBHINOJIHATH IPUKA3bl H PacTIOPsDKEHNS aIMUHUCTPAUK Y YPEXKICHHUS;

- CBOEBPEMEHHO M KA4YeCTBEHHO MPEJOCTaBIATh agMHHHUCTPALUUN YUpexAeHHs Io0yio
uHbOpMaITHIO, OTIETHI O TIPOJIeIaHHoI paboTe;

— NOJIep)KUBATh MaTepUaTbHO-TeXHHYeCKylo 0ady, obecnednBaTh €€ COXpPaHHOCTb M
3¢ heKTHBHOE UCTIOTH30BAHNE;

— cobmrofaTe npaBa U cB000/ bl paOOTHUKOB Y UpPEXACHUS;

— obecrenTh 3aIuTy TePCOHATBHBIX JaHHBIX PaOOTHUKOB, KOHTPAreHTOB.

5. PyxkoBoJCTBO H yNpaBJieHHe

5.1. PyKOBOACTBO IEATEIBHOCTEIO CIYXXOBI 3aKyIOK OCYIIECTBIISIET HAYaIbHUK CIY>KOBI
3aKyTOoK.

5.2. HauvanpHuk cayxObl 3aKynoOK HEINOCPEACTBEHHO MOAYMHAETCS  3aMECTHTEINIO
reHepaJbHOr0 JOUpPEKTOpa IO aJIMHUHUCTPATHBHO-XO3SMCTBEHHOH paboTe M KOHTPOMIO 3a
CTPOUTEIBCTBOM.

5.3. HagansHuk ciyXOBI 3aKyIIOK Ha3HAYaeTCd M OCBODOXKIAETCS OT JODKHOCTH IPHUKA30M
IEHEepaIbHOIO AUPEKTOPA YUpeKIeHH s,

5.4. Pabora HayanbpHMKA CIYXOB 3aKyNOK OCYIIECTBISIETCS B CTPOTOM COOTBETCTBHM C
JOJDKHOCTHOM MHCTPYKIIMEH, TPYJOBBIM JOIOBOPOM, HacToAmM llonoxenuem.

5.5. HauanbHUK CIIy OBl 3aKyTIOK:

= OCYIIECTBIIAET PYKOBOJCTBO JIEATEIbHOCTBIO CTPYKTYPHOTO TIOAPA3AEIEHHUS;

—~ oIpeneNsieT LeNu, 3aauu, IPUOPUTETHl JeATENbHOCTH CTPYKTYPHOIO MoApaszieneHus
U TI0CJIeIOBATEIBHOCTE UX pealu3alii, IPOrHO3UPYET pa3sBUTHE CTPYKTYPHOIO NOAPa3eNIeHus;

- obecrieunBaeT (PYHKIMOHHPOBAHHWE CTPYKTYpHOrO IOJApasfeNieHus, IIaHUPYET,
OpraHu3yeT U KOHTPOIUPYET JeSITeNBHOCTh CTPYKTYPHOIO MOJpa3/ieNieHts], OTBeYaeT 3a KayeCTBO U
3¢ $eKTHBHOCTE ero paboThI;

= ompexenser TOPAOOK © pexuM palboTul  CTPYKTVPHOTO — noapasnencius B
YCTAHOBIEHHOM TIOPSIKE;

— IPOBOJUT IPOU3BOACTBEHHBIE COBEIAHMS:

= NOArOTABIMBAET M  BH3HUPYET L  YCTAHOBJIEGBHOM  TIOPAXKE  NPEANOMKCHI,
TIPOU3BOJCTBEHHBIE U MEPCNEKTUBHBIE IIJIaHbl paboTHl, MPOEKTH IPUKA30B U ApYrHe HeoOX0auMble
JOKYMEHTEI I10 BOIIPOCaM, BXOMAIIMM B IIPEAMET JeSTeIbHOCTU CTPYKTYPHOIO II0Apa3/ieIeH s,




- OCYIIECTBISIET TOAOOP M PACCTaHOBKY KaApoB, pa3pabOTKy JOJDKHOCTHBIX MHCTPYKLMH
pabOTHUKOB CTPYKTYPHOTO TOApa3lesieHHs], paclpefielieHHe 00A3aHHOCTeH MeXIy pabOTHHKaMM
OT/ieNa Ha OCHOBAHUM JOJDKHOCTHBIX HHCTPYKIIMIA;

= BHOCHT TNPEAJIOKEHUsI [0 M3MEHEHHWIO MITaTHOrO0 pAaclucaHusi CTPYKTYPHOIO
NOJpa3/ielieHuss B yCTAHOBJICHHOM MOPSIKE, CO3/aeT YCIOBHs AJis MMOBBINEHUS NPO(ECCHOHAIBHOI0
YPOBHS paOOTHUKOB CTPYKTYPHOTO NIOApa3ieICHUSI;

- obecrieunBaeT pabOTHMKOB OTAeNa HeoOXxoguMoi wuHGopMauueid HOPMAaTUBHO-
NpaBOBOrO XapakTepa, B TOM YHCIE JOBOJUT JO CBEJEHHS CBOMX pPaOOTHUKOB NpHKa3bl M
pacrnopspKeHuUst aAMUHUCTPALUY Y UpeXIeHUs;

= aHaIM3UPYET M KOHTPOJIMPYET HaAJIexKallee UCIIOIHEHNE pabOTHUKAMU CTPYKTYPHOIO
NoJipasfie/ieHusl CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH, MPUKA30B U PACHOPSHKEHMHA aJMUHHUCTpaLUX
Y4pexieHus, BBHINOJHEHUE TPOU3BOJCTBEHHBIX W MEPCHEKTUBHBIX TIAHOB pabOT CTPYKTYPHOIO
noapasjieNeHus, KOOPAUHUPYET UX JeSTelIbHOCTh;

— NpeNCTaBlisieT B YCTAHOBIIEHHOM TOpAAKE JOKYMEHTHl il IIOOIUPEHHS WU
TIPHUBJIEYEHHS] K QUCIUTUIMHAPHONW OTBETCTBEHHOCTH PabOTHUKOB CTPYKTYPHOTO MOAPa3neIICHHs;

— MPEACTaBAsSET OTHET O MACATENBHOCTU CTPYKTYPHOIO IOApPA3AciieHUs IeHepallbHOMY
OUPEKTODY;

- COCTaBNsieT W TIPEJCTABIsieT Ha YTBEpXKICHHE TI'CHEPAIBbHOMY JHUPEKTOPY CMETy
PacxoJI0B CTPYKTYPHOI'O TIOIpa3ielieHus], BeJIeT Y4eT PacXo0BaHusl (PMHAHCOBEIX M HHBIX PECYPCOB;

- YUHUTHIBAET JOMKHOCTHBIE O0S3aHHOCTH COTPYAHHMKOB IO paboTe ¢ MepCcOHaIbHBIMU
NaHHBIMA TIPH COCTaBIEHHHM HOJDKHOCTHBIX MHCTPYKIHUH, OmIpeenser Mecra XpaHeHHs
MEePCOHATBHBIX JAHHBIX (MX MaTEpUANbHBIX HOCHUTENEH), BBOAUT NONONIHUTENLHBIE MEPhI 3alIUTEI
MaTepHalbHBIX HOCUTENEH B cly4ae He0OX0AUMOCTH;

- OpraHu3yeT NOArOTOBKY TEXHMUYECKUX 3aJJaHHui JUIs OCYIECTBIEHHS 3aKyIIOK TOBApoB,
pabor, yciyr ajs obecnedeHns rocyapcTBEHHBIX M MyHUITUIIANBHBIX HYXXI B paMKax 00s3aHHOCTEH,
BO3JIOXKEHHEIX Ha CTPYKTYpHOE IofpasjeieHne, B o0veMe, HeoOXOoAuMOM Mg oOecledeHus
JEATENbHOCTH CTPYKTYPHOTO TNOJpasfelieHuss W B Nopsake, npenycMorpeHHoM IlonoxkenueMm o
KOHTPAaKTHOH ciIyx0e YupexaeHus;

- (opmupyeT OX0DKET CTPYKTYPHOIO IOipa3/ieICHHsL.

5.6. HaganpHHK Ciy>X0Bl 3aKyTIOK HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- HecOOMIoIeHne CAHWUTApPHBIX HOpPM, HOPM H TPaBMUI [0 OXpaHe TpyZa, MOXKapHOH
Oe3omacHOCTH;

- HECBOEBPEMEHHOE ¥ HeKauyeCTBEHHOE BBLINONHEHHUE (HEBHINONHEHNUE) 3a1a4, QyHKUuUH,
00s13aHHOCTeH CTPYKTYPHOTO MOAPA3/IeTICHHS, BO3JI0KEHHBIX HACTOSIIUM IIOJIOKEHHEM;

- HECBOEBPEMEHHYIO U HEKa4eCTBEHHYIO MOJTrOTOBKY M O(OpPMIIEHHE NOKYMEHTOB (MM
HX OTCYTCTBHE) IO BOIIPOCAM, BXOSIIIMM B IIPEAMET JAESTENBHOCTH CTPYKTYPHOTO NOIpa3aeeHus;

= HECBOEBPEMEHHOE MPEOCTABJICHHE WIN HENPEACTABIEHNE IPOM3BOACTBEHHBIX U (MIIH)
NEePCNEeKTUBHEIX IIaHOB paboT, 0TYETOB O paboTe CTPYKTYPHOIO IIOAPa3JelICHNus;

= HapylleHHE COXPAaHHOCTM  OCHOBHBIX (OHJOB, MAaTepHAIBHBIX  IEHHOCTEH,
3aKPENJICHHBIX 32 CTPYKTYPHBIM I0/Ipa3/ielieHHeM.

5.7. B nepuoji OTCYTCTBHS HadallbHHKa CIYXObI 3aKyMOK €ro 3aMernaeT pabOTHHK CIyXKObI
3aKyIOK, ONpeJelieHHOe MPUKAa30M TI'eHEPaTbHOI0 AUPEKTOpa YUpEexkIeHHs IO MPeICTaBIEHHIO
HayalbHUKA CIIyKObI 3aKyIIOK.

5.8. JlestensHOCTh pPaOOTHUKOB CIYXOBl 3aKyNOK periaMeHTHPYeTCS HIODKHOCTHBIMH
HHCTPYKIHSIMH.

6. B3aMoOTHOIIIEHUsI U CBSI3M € IPYTUMH CTPYKTYPHBIMHU IOAPA3AeIeHHSIMM
6.1. Ciry»xeOHbIC B3aMMOOTHOIICHHMS CTYKObl 3aKyIIOK C ,H,pVI'I{MH C’T‘]‘)yKTyprIMH nonpasnenelmm,

ciayxbamy YupexaeHust, KOMUTETaMM ¥ BEJOMCTBAMU, T1[C AN MsIiingi U ODIHLCTRERHEIMA OPran Msalian
OCYIIECTBISIIOTCSL B YCTAHOBJIIEHHOM B YUpeXKIeHHH nupx,-ﬂ\e, Ha OCHOBE&HMH JIOK&THHBIX HOpMa]'I{BHL‘i
NPABOBBIX aKTOB YUpe/KIeHHMsL, Iu1aHa padoThl, 3asIBOK, NUCEN, COTIACOBI I ¢ SAMECTITE MY TeHePLILIorg

JIAPEKTOpa.




6.2. B3anMOJIeiCTBIS M B3aMMOOTHOIIICHUSI C IPYTMIMHM CTPYKTYPHBIMU TOAPA3JIETICHASIMH CTPOSITCS Ha
OCHOBE YBKEHUsI C YUETOM LISTIOCTHOCTH U EIIHCTBA Y UPeIKICHHS.

6.3. Cmyx0a 3aKynoK B3amMOMEHCTBYeT ¢ JPYIMMH CTPYKTYPHBIMH TOJPa3IeleHUsIME, CIyX0aMu
VupexxeHns — 110 BOIpocaM OCYIIeCTBICHNS 3aKyTIOK TOBApOB, paboT, YCIYT TSt HYK Y UpesKIeHHSL.

7. OTBeTCTBEHHOCTh

7.1. Cmyx0a 3aKyToK HeceT OTBeTCTBEHHOCTh 32 HECBOEBPEMEHHOE M HeHaIUIe)Kalllee BHITOIHEHHE
BO3JIOKEHHBIX HAa Hero YcraBoM YupexiaeHus W HacrosumM [lonoxenwem dyHKuMii, 3amad u
obs3aHHOCTEH;

7.2. Bosnoxenue Ha pabOTHHUKOB CHYXOBI 3aKyIOK OO0SI3aHHOCTEH, HE INpPEeIyCMOTPEHHBIX
HacTosuM [Tonoxenunem U He OTHOCSIIIUXCS K paboTe KOHKPETHOTO TOApa3IeNeH s, He JOITyCKaeTcs.

7.3. PabotHuku Cnyx0Obl, HE3aBUCHMO OT 3aHHMAaEMOM MOIDKHOCTH, 00sA3aHBI COOMIOAATH
3aKOHOJATENBCTBO O TpyZde, TpeOoBaHHS [MOKHOCTHBIX MHCTPYKIUN, NpPaBUNl BHYTPEHHEro
TPYZOBOI'O pacropsKa, CUCTEMATUYECKH MTOBBIIIATh CBOIO KBATH(HKAIUIO.

8. MaTtepuanbHo-TeXxHUYecKas 6a3a U puHaHCHpOBaHME

8.1. Cnyxba 3akynok 1yisi peanu3aluy CBOUX Lieneid, 3amad u GyHKIHH UMeeT HeoOXoaumoe
HMYIIECTBO, 000PyAOBaHUE U NOMEIIECHHE, IPEJOCTABIIEMOE Y Upex AeHUEM.

8.2. Ciyxba 3aKymox mone3yercs obecliedeHHEM U OOCHY)XHBaHMEM BCEX HHIXKEHEPHBIX,
X035 CTBEHHBIX, METOJMYECKUX, HH(HOPMAIIMOHHBIX U IPYTHX CIYXKO YUpeKIeHus.

8.3. @uHaHCUpOBAHUE [ESTEIBHOCTU CIYXOBl 3aKyNOK OCYIIECTBIISETCS HAa OCHOBAHHH
NPEABIBICHHBIX U YTBEPXKACHHBIX CMET, NIAHOB paboT M MeponpusaTHi 3a cyeT OI0IKETHOro H
INONOJHUTENLHOrO 0I0)KETHOTO (GUHAHCUPOBaHHSA YupexneHusi. Bce cMeTh M IIaHBI 1O
(GMHAHCHPOBAHUIO NIPEICTABIBIIOTCS HA PACCMOTPEHHE B YCTAHOBJIEHHOM MOPSJKE PYKOBOICTBY
VYupexaenus.

HauvanesHuk cinyx0b1 3aKymnox \ 2.M. OcokuH
COI'JTACOBAHO:

3aMecTUTENb FeHePATbHOr0 AUPEKTOPa 10
aIMUHUCTPaTUBHO-XO35HCTBEHHOH paboTe u

KOHTPOJIIO 32 CTPOUTENBCTBOM J.C. ITeruun
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